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1T LOGIN AS SYSTEM ADMINISTRATOR

1. Press the [Log In/ Out] button. 1. [Log In/ Out]

Log In/Out Job Status

2. Enter the system administrator’s user ID, 2. ID [ ]
select [Enter].
When passcode is required, select [Next] [ ]
and enter the passcode, then select [Enter]. [ ]
| & Login as System Administrator (Hcancel [ Enter
[ Admin’s Login ID: ’ Belcte Text}

1 —)K—Y—Vﬁﬁ'ﬁ(—yﬁ Backspace
ﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁ
TR ﬁﬁﬁﬁﬁﬁﬁﬁﬂ ERED

._,_,_,\_/_,\_,_, LS
“apanonnnannETS
[ More Characters ] Space }[ $u ]L 3 }
3. System Administrator identity will be 3.

indicated on the upper right hand corner.

To begin, select a Service.

Scan to PC

E?;

ScanAuto Secure Print
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2 ACCOUNTING

2.1 ADD USER
| 2.1.1 SetUserID ID
1. Login as System Administrator and select 1. [Machine
[Machine Status]. Status]

For Log in as System Administrator, refer to

Chapter 1: Login as System Administrator. 1

Log In/Out Job Status

® =©
6

2. Select [Accounting], then select [Create/ 2. [ ] [ /
View User Accounts]. ]
X Tools o Close
1 System Settings Group
" pCreate / Vi
= grieinec )
| oReset User Accounts...
oSystem Administrator’s
[ Authentication / eter (Copy Job),
Security Settings oAccounllng LYpe..
Accounting Login I
Screen Settings...
@Accounting / Billing l
Device Setlings...
3. Select an [Available] User ID and select 3. < > UserID [/
[Create/ Delete]. ]
| Create [ View User Accounts “
UsetiD User Name
Go to
. 0001 < 1000
007 | <Avaiatle> ‘ CJ >
003 | <Avalable> |
0004 | <Available> |
005 | <Avallable> |
W6 | <Avaable> ] @
@ |¢wa1|able> l 4‘ Create / Delete I
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2.1.2 Set User Name

1. Select [User Name].

UserlD
D 1m
User Name
J=

Passcode

S

Account 0001 - Create [ Delete

E-mail Address
D {Not Set)
Device Access
Enabled 1
2

Service Access @
1:0/ 9999999
2049939939

Close

Reset Total
Impressions

Reset
Account

2. Enter User Name and select [Enter].

[~ Delete Text|
@]
[ )
( X7 = N _I’_[ _l’_l'_‘ ['_'(_l,
1 2 3 5 6 7 8 9 0 - | Backspace
; ‘\,7_/‘ \_‘._) ‘ - / jﬁ \_,_; ?l." \T_/‘ \..T_/‘ \T_.b\,_l___.-l
A q w r t y u i o | p
a [¢]o]n] ‘k)ll 'T@l
(ﬁu’%—’fﬁ\T’ ’r T’ #—T \’— I,—T —_—
Shift z c v b m o / Shift
— N
| More Characters ] Space ]‘[ $n } g |
L L J
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2.1.3 Set Service Access

1. Select [Service Access] to restrict the useand 1. [

the maximum number of allowed pages for

each service.

Account 0001 - Create [ Delete

UserlD E-mail Address
D 1 D (Mot Saf)
User Name Device Access
D TEST1 D Enabled
Passcode Service Access

e 1: 079935999
2 (/9999595

Reset ]

Account !
Reset Total

Impressions |

2. Select a service to restrict.

No. 0001 - Service Access

3. To set account limits, select [Change
Account Limit], then enter maximum

number of pages.

D Free Access

o Copy Service 1: Color 2 Black & White
Total Impressions 0 0
O Fax Service
Account Limit
OScanSerw'ce e 9999999 (9999999
Print Service ‘
O Feature Access m ‘
D Free Access ]
3. [
No. D001 - Service Access
0 Copy Service 1: Color 2 Black & White
Total Impressions 0 0
O Fax Service
A int Limit
OScanServica e 9999999 | (9999999
O Print Service Change
Feature Access

Account Limit =
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2.2 CHANGE USER DETAILS

1. Login as System Administrator and select 1. [Machine

[Machine Status]. Status]

For Log in as System Administrator, refer to

Chapter 1: Login as System Administrator. 1

Log In/Out Job Status

Dial Pause

2. Select [Accounting], and then select [Create/ 2. [ ] [ /

View User Accounts]. ]

‘ System Settings Group

r |
| OCreule 1 View
| Setup "~ User Accounts... J
| oReset User Accounts... l

S ST
E;

oSyslem Administrator's

‘ Authentication / Meter (Copy Jobs).. ]
Security Settings oAccountlng ypes '
Accounting Logi
Octie |
Accounting / Billing '
Device Setlings...
3. Select an [User ID] to modify, and select 3. [User ID]
[Create/Delete]. [ / ]
Create / View User Accounts Close
UserlD User Name
Goto
0001 <+ 1000

oz | 172 |resr2 | 'A"‘ }Cl
|ooma |73 [resra |

|mu4 TST4 ITEEM I

|mus TSTS ‘TESTS |

|mua <Availatle> ] ] @

o7 | 1517 [resr7 | Create / Delete
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»
3. Select an item to modify. 3.

Account 0001 - Create [ Delete Close
UserlD E-mail Address Afgﬁf“

1 (Mot Set) .
- D R

|.4 A Impressions J

User Name Device Access

TEST1 Enabled 1
U U o
Passcode Service Access @

Hrb—— 1: 0/ 9999999
D C] 2 0/ 933933
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1. Login as System Administrator and select 1. [Machine
[Machine Status]. Status]
For Log in as System Administrator, refer to
Chapter 1: Login as System Administrator. 1

Log In/Out

Job Status

Speed Dial

Clear All

Interrupu 0 Stop

2. Select [Accounting], and then select [Create/ 2. [ ] [ /
View User Accounts]. ]
el i
| System Settings Group ]
O nsoms.

I oReset User Accounts...

|
Authentication /
L Security Settings

oSystem Administrator’s
Meter (Copy Jobs)...

I @Accounting Type...

Accounting Login
Screen Setlings...

oAccounllng /Billing

|
|
|
|
1

Device Setlings...
3. Select an [User ID] to delete then select 3. [User ID] [/
[Create/ Delete]. ]
Create [ View User Accounts Close
UserlD User Name
Goto
0001 « 1000

o2 |7s72 [resm2 | 'A‘l }El
Joona | 7573 [resra |

|mu4 TST4 ITESH I

|mns TSTS ‘TESTS |

|oms | <Available> | | @

Joow7 | 1517 [esr? |

[ Create / Delete l
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»
4. Select [Reset Account]. 4. [ ]
Account 0001 - Create / Delete Close
UserD E-mail Address Pl
D 111 D {Not Set)
"
User Name Device Access

TESTI Enabled 1
2
Passcode Service Access @
s 1: 0/ 9399999
20/ 9999999
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3 AUTHENTICATION/ SECURITY SETTINGS /

| 3.1.1 Login Type

1.

1. [/
X Tools « Close
System Settings Group Features
OSyslem Administrator Login Type...
Setup Settings |
~ enticatiol Access Control... ]
Accounting - = —
°Allow User to Disable Create / View
8 Active Seltings... User Accounts...
°Job Status Default Reset User Accounts... ]
oOverwrile Hard Disk Create Authorization
Groups...
User Details Setup...
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