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1 SCANNING PROCEDUREIR I & EB

1.1 LOADING DoCUMENTHE BT

‘ 1.1.1 Document FeederB Bi: a8t &

1. Adjust the document guides to match the 1 AREREREESAMEER Y,
size of the document loaded.

2. Place the document face up in the centre of 5 we Er=men b ph A EFER bR, <EI-IET
the document feeder. The <Confirmation>

indicator lights up when the document is loaded raexi,
correctly.

1.1.2 Document Glass 3% 3 E 4R
1. Open the document cover. 1. B EBAE,

2. Place the document face down and align it 2ERNEREET  WEREERNAEL

against the top left corner of the document

glass. AREILRRARBNE,
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1.2 SELECTING SCAN FEATURES B IEIZ HiThRE

1. Press the <Service Home> button. 1. 2 — T <Service Home>#&,

2. Select [Scan features].

Language

Feoc / Internet Fox Brightness

Simple Fex

Activity Report

s F cx Receiving
Mode
Stored

Store to Folder Send from Folder .
I Programming

Print Mode

i. E-mail 1B (FHIEE)

@ E-mail Advanced Layout E-mail Options

Recipient(s) From:

[ Address mail@add.ress

Book...

Recipiant...

I:‘ Preview

Message...

| i
- e [ ‘ Subject...

| |

| |

[\ g:;:;ing R ] gcsc::::ing AI \ Original Type . mﬂ File Format .
Black & White 1 Sided ) _Photo & Text DocuWorks
You may scan document§ and send the BRAT LR E RS I LU E F R B D IR
scanned data as an e-mail attachment. .
HE ¥,
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H

|

H

ﬂ

|

ii. Scan to PC #### (PC f##F)
_EIScun to PC Advanced Layout Filing Opticns _
= Settings Adjustment
Transfer
[_"'_ Protocol... ] Server “
S5MB
] Shared Name “
e Acdress Book..
Jsman
B
[ _ig,_ R J User Name “
I:‘ Prewiew Password “
Calor 2 Sided Qriginal Type File Fermat
[e Scanning |Al III—I Scanning | l [ . ‘ l [W |
| Black & white | [ 1Sided | J | Photo & Text \ J | Docuworks | J

You may scan documents and send the
scanned data to a network computer via FTP or
SMB protocol.

iii. Store to Folder 318 (S5

BUREHENENERRTEEREBEE
Mk RV E R

—3 Storeto Advanced Layout Filing Opticns
"' Folder Settings Adjustment
[001 ‘Lﬁ [002 NA— [003 % 004 M;T oore. 500
TEST1 TEST2 TEST3 | TEST4
| |
005 ‘rﬁ 006 W nog H;T
TEST TESTf) TEST." | TEST8
| [y ]
009 0410 W| 012 '@+ ’_‘Pre\new
TESTQ TEST TEST1 1 TEST12
| )
[ Color | [ 2 Sided | [H Criginal Type‘ }
Scanning A Scunnlng - -
| Block & White | J | 1Sided | J | Photo & Text )

You may scan documents and save the scanned
data into a folder on the machine.

BUURHEER , YEAMRHENERREFRIAR
HERERE.
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2 SCANNING METHODS & 5 3%

2.1 SCANTO E-MAIL ERHFIE(E

1. Select [E-mail] from the [Services Home]
screen.

Feoe/ Internet Fax

Simple Copy

Store to Folder Send from Folder

2. In the [E-mail] screen, specify recipient(s)
using [Address Book] or keyboard in [New

1,242 [Thee) EE P [ REE@AERE) 1o

Language

Screen
Brightness

Activity Report

F cx Receiving
' Mode
ore:

G Print Mode

2.k (B BEERI EH , AAEEEN#R
EEWRAF A

Advanced

Recipient].
@E-mall

Layout

E-mail Gptions

Recipient(s) From:
Address | mail@add.ress
[ Book.. ¢ 3a l \
| Subject...
New ’ ‘ ]
= Recipient.{ 3b |
& Add Me [ \
l \ Message...
I:‘ Preview | ‘
Color | 2 Sided 1 Original Type " | File Format
{ Scanning - u] Scanning Al = - §| -
Black & White 1 Sided | | Photo & Text DocuWorks

3a. Select [Address Book] and choose

3a.BE [EFEE) LR HEEBEZWS A

recipient(s) from the address list by pressing i, RREBEEIR] . [CAHK[BCC] , HZEFIR
[To], [CC], or [BCC]. Press [Close] to confirm.
(B3R,
E-mail Address Book (el
o
puklic entries... Address
Name / E-mail Address Recipient(s)

01071 Mall Address Name101<ma

0102 Mail Address Mame102<ma

0103 Mail Address Name103<ma

0104 Mail Address Name104<ma
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3b. Enter recipients’ address on keyboard by

pressing [New Recipient]. If there are multiple
recipients, press [+Add] to enter more address.
Press [Close].

FUJI Xerox @,

OR

& (B3]
Recipient List D {cf Close
To: 0 Cc: 0 Bee: O
To: ‘vJ [ (@ DeleteText}

[_ﬁTlﬁﬁf_f_] ﬁ[jf_]ﬁ T

mnpnannnnoonn
T Ndel[gTh[J][k][ ][ ]I' '[@

G [T (o] [ e

rT— =]

5. Press [Start] to scan. 5. #Z[Start] BITRIE .

2.2 SCANTO PCIRit ( PC 7% )

1. Select [Scan to PC] from the [Services Home]

screen.

Language

Screen
Feoe/ Internet Fox -mail Brightness

Simple Copy Simple Fax Scan to PC

Activity Report

Fox Receiving

Mode
Stored

Store to Folder Send from Folder .
L Programming

Print Mode

»

3b.fE g A RIFWH Attt | BEEEA
LA  FHEEF(T —BEHR]. &

1. B [P EE P EZFHE (PCRET).
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2.In [Scan to PC] menu, specify a forward 2.H [RENE] EETERE [ERE EEE
destination from [Address Book]. REEE B,
~—_ Scan to PC Advanced Layout Filing Opticns _
= Settings Adjustment
o s \l |
FSMB Shared Name “ ”
fim) Address Book. .
swem | u
[ = DBrowse.. }
| _@_ J User Name “ ”
|:| Preview Password “ ”
[ Calor | 25ided ‘ l [ . 0r|g|nalType| l [ﬁ File Format |
—~ Secannin A Soannin
LBmck&Whiteg | Jusmed | \ JLPhoto & Text | JLDocuWOrks | J

3. Select the destination and press [Add], then 3 BRERGMNE | % [RE] %é}zz[%ﬁﬁ-ﬁ]o

[Closel. )
Server Address Book </ Close
,Tl | Go to
o |
Name Protocol Save in
0001 Svr Address Name' ( ] [ ‘
Add » \
0002 Svr AddressMame2  SMB ' | Address
User Name:
0003 Svr AddressName3  FTP Fs’fﬂotO_coli SMB
e In:
0004 Syr AddressName4  SMB
0005 svrAddressName>  FTP v
4. Double check the selected computer = e =
. . 4.&E Vit & §
information. MEPHEEL B AR,
~——_ Scan to PC Advanced Layout Filing Opticns
= Settings Adjustment
| o Transfer Server “ Svr Address Name2 ”
Pratocol...
5MB
Shared Name “ scan ”
Address Book...
Savel u u
Bi
[ E e User Name “ ”
I:‘ Prewiew Password “ ”
[ Celor | 2Sided ‘ l [ . 0r|g|nulType| l Hﬁ| File Format |
-/ Beannin Soclnning
| Black & White | L‘I Sided || | Photo & Text | |  Docuworks | J

5. Select the scanning features from each tab. 5. SRTERNEIE, FEESEE L= BREE
Please refer to Chapter 4 Scanning Features, for

more details on scan options. Ho

6. Press the <Start> button. 6.3% <Start> 8,
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2.3 SToRE To FOLDER EFE R TF

1. Select the <Store to Folder> from the
[Services Home] screen.

Feot / Internet Fex

Simple Copy Simple Fet

Store to Folder Send from Folder

2. Specify the folder to save the scanned
document in.

1T <3 (1

Programming

Language

Brightness

Activity Report

Fox Receiving

2 EERENEME,

Go to
001 < 500

File List...

) e

Storeto Advanced Layout Filing Options
Folder
-
001 12— (002 “4— (003 V2— (004 12—
TEST1 TEST2 TEST3 TEST4
) 1!
00s 12— (oo “4— (007 Y& [0z Y2&—
TESTS TEST6 TEST? TEST8
J b 4
000 Y2 (010 “A— (011 V24— (012 {4—
TEST9 TEST10 TEST11 TEST12
i

Color
Scanning -
Black & White

1 Sided

A
2 Sided
Scanning A‘ ‘

Photo & Text

Original Type .

Print Mode

FUJI XErox g,)

) #.

Screen

Mode

3. Select the scanning features from each tab.
Please refer to Chapter 4 Scanning Features, for
more details on scan options.

4. Press the <Start> button.

L.RRERMIEE, HHR2R% 4 E RHEE

H,

4. 3% <Start> &,
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3 CONFIRMING THE SCAN JOB IN JOB STATUSTEERIZIE T 1E

1. Press the <Job Status> button.

2. Confirm if the job has been completed
successfully at the [Completed Jobs] tab.

1.32#2 [Job Status] &,

Active Jobs Completed Secure Print

lobs

All Jobs -

Group Parent Jobs

2. TERER "EEHER

Close

File/ Job Type Remote Terminal Status Pages
l -Copy A4 Completed 11
l -Secure Print BARUTAN:HOST NAME Completed 213 f/ _/
l 33333 -Print Fax Completed
l 23222 -Print Fax Fo Received Completed
02222 -Receive Fax Reloy  FAX_TRNSMSSN_RCV 11 Completed v
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4 SCANNING FEATURESHE #1818

4.1 SCANNING COLORBEIER

Set the scanning color for the documents to be
scanned.

Auto Detect;

The color of the document is determined
automatically.

Select to scan a color document.

Black & White]
Scans a document in monochrome 2 tones.

Grayscale:

Scans a document in grayscale. Suited to
documents containing gradations that cannot
be reproduced with monochrome.

RERERRRNEEER,

SR
AEEBHERRBNEE,
£ A
BERBEERERER,

JX B (256 BFE):
UIREHHER. BEARSHEHREBEEU
REHE)SXERNER.

2 H (2 e,
NERBEERHEER.

@ E-mail Advanced Layout

From:

Recipient(s)
E Address ]

@ Auto Detect
@ Color

mail@add.ress

Subject...

Message...

‘[ﬂ] p Sicled
| Ecanning -
| 1 Siclpd

! Criginal Type R ﬁ File Format R

| Photo & Tesxt Docuwaorks

Prepared by Customer Training Department Page
All Rights Reserved by Fuji Xerox (HK) Limited

10 of 16 ApeosPort-1V 5070/4070/3070
DocuCentre-1V 5070/4070/3070
Product Quick Notes



4.2 2-SIDED SCANNING 2 [ R f5 ) 1%

Select to scan both sides of a 2-sided document.

1 Sided:

Select this to scan only 1 side of the document.

2 Sided (H to H)]

Select this when both sides of the 2-sided
document are in the same orientation.

2 Sided (H to T)]

Select this when both sides of the 2-sided
document are in the opposite orientation.

FUJI Xerox @,)

REHEHERRAYRE.
=,

EHE(Lh):

RiFHRREmE , REWLER,

CHRROMEBER —TEE , RIEFW®E

Ho
EmE(LT):

CHRROMEMER SO BELREE,

@}\ E-mail [ Advanced I Layout I E-mail Options
Settings Adjustment
Racipient(s) From:

[ Bool... ) J
[ﬁ] Ton ﬁ 1 Sided Subject... )
| Reciplent...

) m 2 Sided {(Head to Head)
[ &r‘ Add Me — -
\ m 2 Sided (Head 10 Toe) ‘
|:| ﬁ More... —_—
[ Color | 2 Sided [ &= Priginal Type| | e | File Format | |
[ e Scanning (I Scanning x| I: a :l a

Black & White 1 Sided W Photd & Text | )  DocuWorks )

= F
4.3 ORIGINAL TYPERTREH
Photo & Text: XF BF:

Select this item when the scanning document

contains both text and photos.

—]

ext:

Select this item when scanning text clearly.

Select this item when scanning photos.

X F;
BEREWREXE ,
RA
B, HBEEE,

@ E-mail Advanced Layout E-mail Options
Settings Adjustment
Recipient(s) From:
( ﬁ Address | ‘ mail@add.ress
| U5 Book...
( New Subject..
| = Recipient...
I' E| Photo 8 Text |
Add Me

&h Mecenne.
& Text
D Preview [
[ Color [ 2 Sided [ 11 = original Type [ FlleFormatr | |
| e Scanning Al ’I_| Scanning - |—| ﬁ' )
| Black 8 White | | 15ided | | | Photo & Text | Docuworks o

RHEAENFREBAFNERERLER,

%igglﬂﬁ—lﬁ E o
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4.4 FILE FORMATEN HEERK R

Select the format of scanned data.When BIEREERNKRR, BIE[EE (EEED ]
selecting [Scan to Mailbox], [File Format] is .

disabled. i [FDHHEREN] BRESEFEA

TIFF/JPEG Auto Select] TIFF/JPEG B )

Automatically selects JPEG or TIFF. [JPEG] for
full color and grayscale images, [TIFF] for

B E)EE JPEG = TIFF, @K EXESEGE

monochrome. [JPEG] , E&R|A [TIFF],
PDF] PDF:

Saves as a PDF file. L. PDF & 12,

Saves as a DocuWorks file. LA DocuWorks &£ 1%,
mTIFF: % H TIFF:

Saves multiple pages as 1 TIFF file.
B {8 TIFF BREFZ E

XPS: XPS:
Saves as a XPS file. LA XPS K fETE,
@ E-mail Advanced Layout E-muail Options
Settings Adjustment
Recipient(s) @ TIMT ! JPCG Aute Select
| = Address TIFF
| "WI Book... ﬁ
[ New
| = Reciplent...
ﬁ FDF
[ &j Add Me
: ﬂ DocuWorks
Preview
D E| More...
| Color | \ 2 Sided | | [z originalTyke | | [Em | File Format
e Scanning - U Scanning FS [ T - §| I
| Black 8 White | |_15Sided | Photo & Text L Docuworks
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4.5 RESOLUTIONTRIHRATE
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Set the resolution for the documents to be

scanned.

1. Select the [Layout Adjustment] tab and then

select [Scan Resolution]

RERBERRNENE.
1R (RHAE] B | INEE RS
Elo

Fa E-mail Advanced Layout E-muil Options
Settings Adjustment
@ Resolution... [ ﬁ‘ 2 Sided Scanning... I a5 Book Scanning... l
600 dpi 1 Sicled | ot '
[ g% Original Size... [ =) Mixed Sized Originals... I % Edge Erase... l
Auto Detect off | | T8 2mm |
L/R: 2mm
L [ J Ctr: Omm J
[ Reduce / Enlarge... [ 4~ Original Orientation... I
100% Sideways Images

2. Select a resolution, and press [Save].

2.REMTE | WK [FAR],

@ Resolution

[8 Cancel ][cy Save }

( @{ 200 dpi
@ 300 dpi

4.6 FILE NAME X &8

When using the [E-mail] or [Scan to PC] feature,
you can specify the file name of the document

to be sent.

1. Select the [Email Options] tab and then select

155 A (R4 (B 15) | SR 4 (PC 7)1 2088
B, SR EMMBIEERNERE,

1.2 [HER] B8R , XRE ERE8).

[File Name]
" __Scanto PC Advanced Layout Filing Opticns
= Settings Adjustment
Quality / File Size... File Name... File Name Conflict... ‘
[Ag vt = = |
Ouality; Higher +2 Auto Name Do Mot Save

File Size: Larger +2

J

2. Enter a name of up to 128 characters using

the displayed keyboard.

2 ERBRHRNBERAARS 28 AFTH
=L

Prepared by Customer Training Department
All Rights Reserved by Fuji Xerox (HK) Limited

Page 13 of 16 ApeosPort-1V 5070/4070/3070
DocuCentre-1V 5070/4070/3070

Product Quick Notes



FUJI Xerox @)

»

5 OPERATIONS DURING SCANNING IZHi HI R RV iR 1E

5.1 STOPPING THE SCAN JoB Z IE3F

1. Press either the <Stop> button on the Control  1- RETRE LN (FLE], REBFER LR
Panel or [Delete] on the touch screen. <Stop>8#,

Savein: Folder 001 - TEST1
File Name: img-715164436

x Delete
Pages: 2
A4
Black & White - =
200 dpi
100%
2. Select [Delete]. 2. R[],
Save in: Folder 001 - TEST1
File Name: img-715164436 x Delete
Pages: 2 -ast Original
— D Next Original
A4 = Start
Black & White ¥
200 dpi
100%
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3. If the screen in procedure 2 does not appear,  3- HARBRTSER 2 FHEE , #<Job Status>
press the <Job Status> button.

4, Select the job to cancel, and then select 4. BEBRBUBN T , ARE[MF L] or

[Delete] or [Promote Job]. [Promote Job],

Active Jobs Completed Secure Print Print Close
Jobs Jobs & More Waiting lobs
[ Allsobs []
&= M
File/ Job Type Remote Terminal Status Progress
02222-Copy 11x22mm:3% Copying 55/66[ A 1
02223- Print 11x22mm:3% Print Wait 66
v
5. Select [Delete]. 5.E#ZF[H IR
m Store to Folder File 00101 e [ X
Savein: Folder 001 - TEST1
File Name: img-715164436
x Delete
Pages: 2
Ab A
Black & White = =
200 dpi
100%
6. Select [Delete]. 6. 1BIFE[H LE].
L/T_‘ Store to Folder File 00101 e Y
Savein: Folder 001 - TEST1
File Name: img-715164436 a Delete
Pages: 2 - Lest Original
D Next Original
A4 7| Start
Black & White -
200 dpi
100%
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6 LOAD THE NEXT DOCUMENTHE T — 12 & %5

If you have another document, select [Next MEEEEMER K BEEHERE EETR
Original] on the touch screen while the current .
document is being scanned. BLEE BT —RER

;.rgge:gi[Next Original] while scanning is in 1 B ER TR EE T — R

Savein: Folder 001 - TEST1
File Name:img-715164436

Pages: 2
A4 0
Black & White ¥ -
200 dpi
100%
2. Load the next document. 2. AT —1BER.
- %
> /
[~
Q N
/o m@ﬁ-‘“@”
4 N =N
N >
3. Press the <Start> button. 3. ¥% <Start> #
4. When all documents have been scanned, 4FTRRERECR , FERE (BT RE
select [Last Original]. 1o

Savein: Folder 001 - TEST1

File Name: img-715164436 {E

Pages: 2 i1 Last Original

A4 ~| Start

Black & White v v

200 dpi Preview... L~ Change

100%p [ @ } { Settinggs... )
Prepared by Customer Training Department Page 16 of 16 ApeosPort-1V 5070/4070/3070
All Rights Reserved by Fuji Xerox (HK) Limited DocuCentre-1V 5070/4070/3070

Product Quick Notes



FUJI Xerox @)

Customer Attention Centre:

2513-2513
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