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1 SCANNING PROCEDURE 1R 345 B

1.1 LOADING DocUMENT N ERTS

| 1.1.1 Document Feeder BE)ETTESE
1. Adjust the document guides to match the 1. PERBABEERFTESHEERY -

size of the document loaded.

2. Place the document face up in the centre of 2. I RFSEER M AETBES PR - <ERB>IBR
the document feeder. The <Confirmation> e -

indicator lights up when the document is loaded

correctly.

Document stopper

1.1.2 Document Glass JZIEEHR
1. Open the document cover. 1. BRURISINE -

2. Place the document face down and align it 2. BRFBNFEHEEAT @ BEREBRNZAZ E

against the top left corner of the document AREYEEREINE -
glass.
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1.2 SELECTING SCAN FEATURES ZIZB i IhAE

1. Press the <Services Home> button. 1. 32— T <Services Home>$§& °

2. Select [Scan features]. 2 EBIEB[FEIDEE] -

i. E-mail #F#8 EHXE)

E-mail
A
Recipient(s) From:
Address mail@add.ress
Book...
Subject...
New [ ‘
= Recipient...

2. Add Me } —
D Preview

{ g:::;ﬁng . u] gcsc:ﬁ::ig . ‘ E Original Type Al m.T| File Format .

Black & White |1 Sided | Photo & Text _Docuworks

You may scan documents and send the B URHBRBUUEF TR X FHE
scanned data as an e-mail attachment. HEHR -
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|

ii. Scan to PC 54 (PC %)
~— Scan to PC Advanced Layout Filing Options
= Settings Adjustment
Transf
[ Tt [isene \l
SMB
] Shared Name ‘l

e Address Book..

Jsoon |
[ g_ Browse... ] User Name ‘I
I:‘ Prewiew Password ‘l
[ = g:;?-.;ing |Al [II_I g;:g:::.'g |Al I Qriginal Type |4| [ﬁ File Format ‘A}
| Black & White | | 1Sided | J [Photo & Text | | Docuworks | )

You may scan documents and send the

scanned data to a network computer via FTP or

SMB protocol.

iii. Store to Folder 738 (ISf8EE)

IR FHHENBRNIDERBAREE
8 EaEk -

=3 Storeto Advanced Layout Filing Opticns
' Folder Settings Adjustment
(001 hE [002 R (003 \M—-‘ 004 \H_W 01 o 500
TEST1 | | TEST2 TEST3 TEST4
L L t | J
005 ‘rﬁ 006~ 4 — [007 #— [oo8 47!;}
TESTS || TESTO TEST7 TESTS
L JL ) J ]
T v

009 \Eﬁ 010 “4— [W-‘ 012 9;} mpreview
TESTY || TEST10 TEST11 TEST12
L 2 ) J

Color 2 Sided = onginal Type
[ Scanning |A| { Scanning |A| [|£| |A|
|Black&White | | | 1Sided | ) | Photo &Text | ]

You may scan documents and save the scanned ROIDUIRHIRT @ WiGTBHENERBREARN

data into a folder on the machine.

KK BIET -
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2 SCANNING METHODS B /5 7%

2.1 SCANTO E-MAIL ERHFEXIE
1. Select [E-mail] from the [Services Home] 1. 22 [ EEDP [ FHREHXEE)] -

screen.

2. In the [E-mail] screen, specify recipient(s) 2.7 (BB ez 20  AASEEIRE

using [Address Book] or keyboard in [New ISEUHEA o
Recipient].

Recipient(s) From:

mail@add.ress

{ ﬂ Address3 3

Book...

Subject...
MNew
£ R-et:ipient..".3 3 b

Message...

|

|
(i
D Preview l

Color
Scanning
Black & White

|
|
|
|

1 Original Type
A E
| | Photo & Text

3a. Select [Address Book] and choose 3a. 3#E [EFEE] WA HINHE SR EIE A

recipient(s) from the address list by pressing b - SREEIE (W] - [CQT[BCC] * AR
[To], [CC], or [BCC]. Press [Close] to confirm. [B8ER]

[ 1 2Sided 'ém | File Format
- u] Secanning §|
|1 9ded

Y -

DocuWorks

E-mail Address Book = Frio )
Go to ﬁ
(0001 - 2000)
Alphanumeric ﬁ Name | E-mail Address ]
Index 0002 123@wompin e {|§_|
H Search

Add New
Address...

OR
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3b. Enter recipients’ address on keyboard by
pressing [New Recipient]. If there are multiple

recipients, press [+Add] to enter more address.

Press [Close].

FUJI Xerox @)
3bEAREBBNRBRT AL - EZHA
SEBIFOL - BRET—BENSR - B

£ [8859) -

| Recipient List

D l < Close Il

To: 0 Cc: @ Bee: D

-[To: |vl
| (S

[ ‘*S‘) Delete Text]

S i e

9

[ Mare Characters ]

(Lo e Lo Lo Lo L Lo Lo Lo ) - )

e ] < [ <) [ el ]-] [ ] [

il ot bl e b 2

sl

4. Press <Start> to scan.

4. ¥ <Start> BT -

SCAN TO
1 1. [Dh&E] Bl B -
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