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1 COPY PROCEDURE %5 E[)35 8%

1.1 LOADING DOCUMENTS I ERS

‘ 1.1.1 Document Feeder BE)XBRE

1. Adjust the document guides to match the 1. BEERBRAREERNSHEERY -
size of the document loaded.

2. Place the document face up in the centre of 5 s Er=mEER F A KFERDR - <FER>15
the document feeder. The <Confirmation> _ N
indicator lights up when the document is TEB5EE -
loaded correctly.

s OGW

1.1.2 Document Glass 3B ER
1. Open the document cover. 1. RBURBINE -

2. Place the document face down and alignit > I EEMBHEG T @ WXBETRHOA

against the top left corner of the document

glass. FANENEERIRBINE -
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1.2 SELECTING FEATURES (Copy) 32 I2IhAE (FBED)

1. Press the <Services Home> button. 1. ¥— F<Services Home>§£

2. BE R -

Language

Screen
Brightness
Calibration
Activity Report
Fax Receiving

Mode

Print Mode

3. Select the features from each tab as 3. O AR EEEREENINEE -
necessary.
? Copy
Reduce / Enlarge Paper Supply Qutput Color @ 2 Sided Coping
100 % { . i @ Auto Detect 1->1 Sided
1= A4 - =
ﬁ P @ coor St
= — Auto
Auto % illjl:‘z' | |Right Top Tray
70% A3 A4, 3= A4 Dual Color Pages per Side
B4—B5 Plain Red / Black off
141% A4->A3, 5= Auto Detect Single Color
B5-B4 Plain Red Darken Lighten
E More... e More... > -E L
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1.3 ENTERING THE QUANTITY 8] A2 END &

Enter the number of copies using the numeric ERY=REAENDE - MANESHLOEE

keypad. The number of copies entered appears _ _
on the upper right part of the touch screen. BN GE LA -

If you enter an incorrect value, press the <C> W ASERBE  2<C>EWH AN

button and enter the correct value. .

Note: You can enter up to 9999 for the number B 22 OHA 9999 S -
of copies.
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2 BASIC COPY FEATURES EEA S ENIHAE

2.1 PAPER SuppLY IR I=

Copy

Image Quality | E!Irayout 4 IOutput FormatI Job Assembly -

Reduce / Enlarge Paper Supply Qutput Color @ 2 Sided Copying
100%| = =+ @ Auto Select @ Auto Detect 1-1 Sided
1= A4 - =
") 100% ' prain @) color Copy Output
= Auto
2=EA4 . ;
% Auto % Plain @ Black & White Right Top Tray
=[] ;
70% A3 A4, 3= A4 Dual Color Pages per Side
B4—B5 Plain Red / Black off
141% A4->A3, 5= Auto Detect -, Single Color
B5-B4 Plain -~ Red Darken Lighten
E More... More... O More... L

Automatically determines the tray holding the
appropriate paper, based on the document size
and the specified copy ratio.

Display the [Paper Supply] screen.

RERBRYREEREDEERRETE

ED -

B RREE BT -
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2.1.1 Tray 5 (Bypass) #f8 5 (FEHER)

If you want to make copies on paper that FEBSABER 1B LEE  SSAERES
cannot be loaded in the Trays 1 to 4, use the = b
Tray 5 (Bypass). (FREER) PETEE -
1. Select [Tray 5 (Bypass)] or [More] from 1. RIEREREE @ B2
[Paper Supply] screen. MR8 S(F IR -
Pqper Supply [* Cancel ][6} Save ]
Tray % Full Paper Size Paper Type Paper Color Size Detection
2=l 75% A3 CIPlain White Auto Detect A |
3= 50% A4 [ Plain White Auto Detect
4=  25% 297x420mm [ Recycled White Custom Size
52 Bypass Auto Detect Plain - - §
6=  100% A4 (] Plain White

2. Select the [Paper Size] or/and [Paper Typel. 2. BEZB[HERR Y] /K [HEREHH] -

Tray 5 [* Cancel ][Q@ Save ]
Paper Size Paper Type
@ Auto Detect Plain (6079 gsm)
| StandordSize Punched
D A Letterhead
Bond
Recycled (60-79 gsm) %
Plain Reload v J
Prepared by Customer Training Department Page 6 of 19 ApeosPort-1V C7780/C6680/C5580

All Rights Reserved by Fuji Xerox (HK) Limited Product Quick Notes



2.2 REDUCE/ENLARGE {2812

100 %
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= - Layout
EE Copy Image Quality I Adjustment I Output Format I Job Assembly -
Reduce / Er}large‘ ‘| Paper Supply _ ?utput Color : | E? 2 Sided Copying |
H 100%| = =+ ’ @ Auto Select ‘ @ Auto Detect 1-1 Sided
s ‘ | \ [ | |
g [ o | : 2
1= A4 =
H 100% |D Plain | @) color [ ] copyoutput |
— | Auto
7] 2= A4 - ; .
| Auto % @ Plain | U Black & White |.R|ght Top Tray _.I
=[] ;
' 70% A3-AL, ' 3= AL ' Dual Color | BH pagesperside |
| BA—B5 | Plain [ | Red / Black | lOff
l 141% A4->A3, l 5=/ Auto Detect N & - Single Color | )
| B5-B4 | Plain || Red Darken Lighten
L e @ [ il >
More... More... More...
| 1! r‘ | | | G )
100 %
Copies are made at the same size as the EfEAENRTED -

original document

The copy ratio is automatically set based upon
the paper sizes, and fit in the selected paper.

HAEE..
Display the [Reduce/Enlarge] screen. BB EERRE -
M Reduce / Enlarge [38 Cancel ][Q? Save
Variable % Preset %
E Proportional % 25  400% | 1 100% 70% A3 A4,
— ¥ % B4-B5
[ 100 |—
E Independent ! - Auto % 81% B4 A4,
2 X-¥% BS—>AS
Calculator % 25% 86% A3->B4,
| EY A4-B5
50% A3 A5, 115% B4—>A3,
B4->B6 B5 A4
SlightReduction 61% A3->B5 122% Ab4->B4,
(Improves Fit) | | A5—2B5 J

B8 %

IR ERSERAENR T B R EEEE -

Entering the Ratio: Touch the window
displaying the value, and use the numeric
keypad to specify a ratio within the range of
25t0 400% in 1% increments.

2.3 LIGHTEN/DARKEN SEIRE

BAGR: BEBINIENER - REE
25-400% BEAR 1% RERESAN -

Lighten / Darken

(T
< »
L )
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Use [4] and [>] to select from 7 density levels. BRA[F[»EE 7 BRESE -

2.4 2 Sipep CoPYING €@ /BT IE

E Copy Image Quality I Adljrt?syt:;l;nt I Output Format I Job Assembly
Reduce / Enlarge Paper Supply Output Color

= i | ‘_ '| E? 2 Sided Copying
100%| = + ’ @ Auto Select ‘ | @ Auto Detect | 1-1 Sided

] | = \ | J
1= A4 =
E 100% ‘ lD Plain | @ Color | Copy Dutput |
| = | Auto
2= A4 - ; :
| @ Auto % | Plain | U Black & White |.R|ght Top Tray _:|
=[] ;
(@ 70% A3-A4 || ] 3= A4 | Dual Color B Pagesperside |
| B4—B5 | | Plain || Red / Black | oOff
l 141% A4->A3, H 5= Auto Detect | “; , Single Color | )
| B5—B4 [ | Plain || Red | Darken Lighten
2 |8 IC [+ il > |
More... More... iy More...
| || fm | sy
27 25ided Copying (®cancel [ rsave |
Qriginals 5> Copies Original Orientation

¢> 1-1 Sided
= 1-2 Sided | Head to Toe || Head to Toe

=7 E I

£¢W 2-2 Sided %

£|¢E 2-1 Sided

l% Head to Head ‘

l% Head to Head ‘

Upright Images
||

Eﬂ Sideways
J [ Images

o

1->1 Side EE—ER
Makes a copy of a 1-sided document E‘q}g ¥ A B EIRIEENER - E‘q}g

on one side of the paper.

1->2 Side BEE—-EH
Makes a copy of a 1-sided document F‘ED‘;‘ ¥ EEERENREENWE - WE?‘;

o

on both sides of the paper.

22 Sided EE—%m

Makes a copy of a 2-sided document 5 = eERBENREENME NG A4
on both sides of the paper. / ﬁ"‘ﬂ_ F‘ep‘_ /

2->1 Sided EE—EB
Makes a copy of a 2-sided document § @? BeEmERENREENSH - ) @?
on one side of the paper.
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2.5 PAGE PER SIDE ZRE— (N

This feature allows you to copy two, four, or

FUJI Xerox @,

»

P
o

1)

INEETH 2 B ~ 4 BN 8 BRENEG—RHS

eight pages of a document together onto a

single sheet of paper.

o

= " Layout
Copy Image Quality I Adjustment I Output Format I Job Assembly -
ReducefEnlarge : Paper Supply Output Color : | E? 2 Sided Copying |
100 A) ’ @ Auto Select ‘ @ Auto Detect | 1-1 Sided
{ )
| | \ | ¢ 4
1= A4
H 100% ‘ |D Plain | &) Color [ | copyoutput |
| — | Auto
| @ Auto % N illz:f:m | Q Black & White |Right Top Tray J
=[] f
' 70% A3>A4 || 3= A4 ' Dual Color Pages per Side
| B4—B5 | Plain | Red / Black | |off %
l 141% A4->A3, H 5=/ Auto Detect | Q . Single Color |
| B5-B4 | | Plain | |~ Red | Darken Lighten
| | I < i -
= il | | | >
More... More More...
I E I rn @ | S— B
Pages per Side [* Cancel HQ@ Save ]
Reading Order Qriginal Orientation
Left->Right / :
[ ot
| | | . |
‘mm : Sideways
2 Pages Right-Left J l Eﬂ Images J
4 Pages
8 Pages

Multiple Up is not applied.

Two pages are copied together onto
a single page

Four pages are copied together onto
asingle page

Eight pages are copied together onto
asingle page

|i‘ NMEA [BRE—(NE 1)] IDEE -

2K —~1%&Q2E1)
1 2 RRBEERE—&EL -

ool

([
(B[

LR—T1RULE)
1% 4 RIRFSEEHRE—FREL -

BE—~1R(EBE 1)
1% 8 RRMBBENIRE—FM L -

0000
oo
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2.6 ORIGINAL TYPE Bfs 28

This feature allows you to select the type of
documents, such as text and photos. By
selecting a document type, you can make
copies at optimum image quality.

FUJI Xerox @,)

EE Copy

. Layout
I Image Quality kdjusytment
~

| O Image Options...

ighten / Darken: Normal
> garpness: Normal
| Saturation: Normal

Qriginal Type...

Photo & Text
Printed Original

| |i Image Enhancement... |

Auto Suppression
Contrast: Normal

J | )

I. Color Effects... | | Color Balance...
off

| |® Color Shift... |

IR T AR E R - AR
R - BHEEXHER
BETRE -

I Output Format I Job Assembly -

BT ERRIERNE

Normal Normal
l J J J
| Gloss Level... |
Normal
l J .
Original Type [x Cancel ][QQ Save

Photo Type

Printed Qriginal

Photograph

Auto

Photo & Text
Text L
Photo

Auto selects the best original type based on
settings made in System Administration mode.

Photo & Text is the best setting for most
originals. It handles both common photos and
text originals.

Text performs best on Black text.

J Photo is best for photographs, printed photos,
and xerographic copies of pictures.

Maps makes the best copies of maps and

E:ﬂ Maps other intricate drawings.
Photo & Tex Y= RBA
Select this option when the document contains THESTZRREE  SEZIEE -
both text and photos.
Text =
Select this option to copy text areas of the B2 1 B O 2R EDSTHE GO S iS WS o

document sharply.

N

Text|> [Light Text|

9

MENS

Select this option for text that requires
enhancement, such as handwritten pencil text.

EENRE -

bR

Select this option to make copies of photos.

RERA R FEELER -

EXNFRENR  HULHEERHONST &
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= - Layout
Copy Image Quality I Adiustment I Output Format I Job Assembly -
Reduce!Er}large‘ : Paper Supply _ Qutput Color | E? 2 Sided Copying |
100%| = =+ Auto Select P Auto Detect i
| ‘ J @ @ I1—)1 Sided |
q | o | - 2
1= A4 =
H 100% ‘ |D Plain | @) color [ ] copyoutput |
| = | Auto
2= A4 - : N
| A auto % || L fain |~ Black &White  |&ght Top Tray )
HE 5
g 70% A35A4 || [ | 3=A4 | Dual Color B8 Pagesperside |
| BA—B5 | | Plain | Red / Black off
l 141% A4->A3, H 5=/ Auto Detect | & - Single Color l )
| B5-B4 | | Plain | ~ Red Darken Lighten
| [ — | ( . IHTm > ]
More... More... More...
I E I | o—_ S B

Make copies in full color if the original is color,
and in one color (black) if the document is black
and white.

Copies in full color.

Black & White|

Black & white output only.

Dual Color Red/Black|
Output copy in two preset colors.

Single Color Red|
Copies color documents using one color.

B2
AEEBHERBHRY - BYRRBESTE
¥Rl BRORBESER (Re) 8-

EX7
UEFARE -
=
URBEE -

¢e (Le/ Re)
ERERCRNEERS

E¥ (He)
UE—-REBHYERS -
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2.8 ORIGINAL SizE RFa R I & A

This feature allows you to specify the scan size
for a document. Use this feature when a
document is a hon-standard size.

1. Select [Layout Adjustment] and then
[Original Size].

FUJI Xerox @,

»

WINRETHEBRENHBFHBRY - XHERR
BUIINR T - sHEFALLIDEE -

1. BB [RHOA]  BRIRBRY&A] -

Job Assembly -

l

Copy Image Quality Layout Qutput Format

=g Adjustment

’ @ 2 Sided Copying... ‘ ’lﬁ.ﬂ Book Copying... ! ‘ M...J 2 Sided

[ | | Book Copying...
1-1 Sided off off

|
J

EE Original Size...

Auto Detect

) {
[ = Mixed Sized Originals...

)
. 0! Bottom: 2mm / 2mm

Left / Right: 2Zmm / 2mm
J LCenter: Omm

Edge Erase...

|

1/2

L
|

[ Image Shift... ‘ Invert Image...

‘ { Original Orientation...

Side 1: No Shift
Side 2: No Shift

Normal Image
Positive Image

Upright Images

J

S

2. Select the size of the document. If you select 5 sgimE=mR « Z2AUEIELH2ERIN
RY - sEesEnfilft g -

a non-standard size, specify values for the X
and Y directions.

EE Original Size [x Cancel ][QQ Save ]
15297mm
Auto Detect A6 O | 5x7'a T -%3
Tl
Sl
A3 O B4 O 3.5%5" +
15<432mm o
AL B5 a 100x148mm & ‘
‘ Auto %
A4 0 B5 O 11x17"a [ - ]
| J
A5 & B6 a 8.5x14" a

Note: If you also turn on [Auto %] option of
[Reduce / Enlarge], the machine will resize the
original to fit output paper size automatically.
(See Page 7 for

[Auto %] option)

w7 RS (B8 %1108 gSEERYNR
s BBRFBEHHEROK/. - (BB
(B8 %]58RE * F2[E Page 7)
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2.9 CopyOuTpuT BIBES (DE/HES

= - Layout
EE Copy Image Quality I Adjustment I Output Format I Job Assembly -
Reduce!Er}large‘ : Paper Supply _ ?utput Color : | E? 2 Sided Copying |

100%| = =+ ’ @ Auto Select ‘ @ Auto Detect 1-1 Sided

L | ) | | |
q | o |
1= A4 =
H 100% ‘ |D Plain | @) color CopyOutput |
| = | Auto %}
2= A4 - ; .
| % Auto % N Plain | U Black & White Right Top Tray .I
=[] ;
' 70% A3-A4 || 3= AL ' Dual Color | BH pagesperside |
| BA—B5 | | Plain [ | Red / Black | lOff
l 141% A4->A3, H 5=/ Auto Detect N & - Single Color | )
| B5-B4 | | Plain [ [~ Red Darken Lighten
2 1= @ [ il >
More... More... More...

I |1 r‘ | e B
Copy Output [g Cancel ][(ﬁ‘ Save ]

Hole Punch

Original Orientation

Upright Images
2 Holes B | Eﬂ Sideways |
S — : [

@ Auto
%Coﬂﬂted

% Uncollated
2 Staples E v

Uncollated with J
Separators

1Staple [ ]

Images

L

2 Holes ™

taples [ |

2 Holes [

[ Output / ]
' EDI' Offset |A

| More... i

B2
EREREREREODRZIRET

Copies are output collated when using auto
document feeder

Collated

The machine can output sheets sorted into sets
that are arranged in page order.

2R (KGDE)
BZRERIREIRELEAR -

Uncollated

The machine can output the specified number
of copies and sort sheets by page.

B (IKE%)
BHEENELIHE  URERIRELE -
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2.10ID CARD CoPYING / ID & ED

This feature allows you to copy both sides of a 11y Thas BT /RS SR 65381 69/ BU ST
small undetectable original, such as an ID card,

onto one side of paper. (W ID F)NEBERODERF—EHERL -
1. Select [Output Format] and the down arrow. 1. Zi2 [EDHBF R 1 WIZEO TEIHE -

Copy Image Quality Adljtzgt‘::;nt Output Format Job Assembly

[ﬁ? 2 Sided Copying... ‘ [ Booklet Creation... ‘ [ @ Cover¥.. ‘

11 Sided | | off | | No covers |

L J 1 J J

[ Multiple-Up... ‘ [ Poster... ‘ [ D Repeat Image... ‘

off No Posters Ooff 1/2

| J 1 J1 | IR
[ |£| Annotations... ‘ [ Watermark... ‘ [ Secure Watermark ‘ j%
Off

off off

L )1 J J
2. Select [ID Card Copying]. 2. %BIB [ID E18E0]

Copy Image Quality Layout Output Format Job Assembly
A Adjustment

[ @ Folding... ‘ [ Preset Repeat Image... ‘ [ r! Transparency ‘

Options...
No Folding Off No Transparency Separators
[ J LEJ L JI‘ A 1
. Copy Output... ‘ ID Card Copying...

Collated off % 2/2
L J

3. Select [On] to enable ID card copying. 3. ZEE BB ID & -

ID Card Copying € Cancel s ]

1. Copy the front of the card as usual.

[ % off | 2. Turn the card over without changing its position
to copy the back of the card.
Q? On Note: Place the card slightly away from the top left
rner of the Document Glass to capture the whole
age of the card.

4. Place the ID Card on document glass, then 4. HE ID ERBEEIR @ SREZ [Start]
press [Start], copy the front side of the card

as usual. WELH ID FHESB -

5. Turn the card over without changing its 5. B 1D FREEHBELIELE - # [Start] B
position and press [Start] to copy the back

side of the card. EDID FHED® -
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3 OPERATIONS DURING COPYING #5 E[JHA B3 8918/F

3.1 STOPPING THE Copy JoB & I8 E]

1. Press the <Stop> button on the Control 1. RIRIEER_EBY<Stop>§ -
Panel.

2. Select [Delete] on the touch screen. 2. BBEEE LN FELL] -

Quantity:  20/300

Pages  £0/50 . %
COriginals: 10
(A4 1)
Black & White
=21 A4C
100%, 200%
Collated ‘ ‘
ch
%ﬂ Quzrrl?i:y... ‘
3. If the screen in procedure 2 does not appear, 3. BARBMNDER 2 PEVERE - #<Job Status>
press the <Job Status> button. g2 o
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4, Select the job to cancel, and then select

FUJI Xerox @,)

4. BEREVENTE - KRB [IFLE] -

[Delete].
Active Jobs Completed Secure Print _P_"i"t Close
Jobs Jobs & More Waiting Jobs
(5L, All Jobs ]
= v
i I__|;| =
File / Job Type Remote Terminal Status Progress
|
02222-Copy 11x22mm:3% Copying 55/66 %
02223 - Print 11x22mm:3% Print Wait 66
v
- - |
1] copy File 12345 e [IZI Close ]
Quantity: 20/300 |
Delete
Pages.  40/50 L &
COriginals: 10
(A4 )
Black & White
=1 A4D
100%, 200% |' -
Collated tart
[ Change |
| %H Quantity...
Prepared by Customer Training Department Page 16 of 19 ApeosPort-1V C7780/C6680/C5580

All Rights Reserved by Fuji Xerox (HK) Limited

Product Quick Notes



FUJI XErox g,)

4 LOAD THE NEXT DOCUMENT LB T — 1B BT

If you have another document, select the [Next NWRBEENER  SEREBERE €8RS

Original] on the touch screen while the current

document is being scanned. FLRE [BET—RRRE] -
1. Select [Next Original] while scanning is in 1. FERBESTHEEEBE T —RERE] -
progress.

Quantity: 204300

o 10/50

Criginals: 10

(A4 1) Last Original

Black & White .

=1 A4D

100%, 2002%

Collated

B amny..

2. Load the next document. 2. MAT—BRE -

3. Press the <Start> button.

3. When all documents have been scanned, 3. IERBRHECE  FEEE T —RR

select [Last Original]. a1 -
Quantity: 20/300 =
= L0/50
Criginals: 10

(A4 1) Last Original %
Black & White
100%, 200%
B aneny.
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4.1 CHANGING THE NUMBER OF CoPies B E B EN D &

You can change the number of copies during RO B RSB ENNGE -

copying of the document.

1. Press the <Stop> button on the Control 1. R IEER E8Y<Stop>§2 -
Panel.

2. Select [Change Quantity...]. 2. BIE (DB P)] -

Quantity: 20/300

Delete

Pages: 40/50 8
Originals: 10

(A4 1)
Black & White
=1 A4D
100%, 200%
Collated

Ch
%ﬂ Quzrrl?i:y... ‘

3. Set the number of copies with the numeric 3 sp@EIsENH B - SREBIE<Start>52 o
keypad and press the <Start> button.
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)
4.2 INTERRUPTING THE Copy JoB COET#SE]

You can temporarily suspend the current copy O MEEENNEHNIIE  UESS—85
job to give another job higher priority.
BITRIBRENTAE -

1. Press the <Interrupt> button. The interrupt 1. #<Interrupt> - DETIERIBSE K&
indicator lights up to indicate the machine is

in the job interrupt mode. BRI TIEPERL -

2. Load the interrupt document. 2. NES—RBWREIDEE -

3. Set the number of copies. 3. RIEBEDDE -

4. Press the <Start> button. 4. ¥<Start>§ °

5. After you have finished making the interrupt 5. SSRU#EEDE » # <Interrupt > SEEUR PEIER
copy, press the <Interrupt> button to cancel REPEIETRBER -
interrupt and the interrupt indicator goes
out.

6. Press the <Start> button. 6. ¥<Start>§ o
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Customer Attention Centre:

2513-2513



