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1 COPY PROCEDURE f5E 8

1.1 LOADING DOCUMENTS I E RS

| 1.1.1 Document Feeder BE)EREE

1. Adjust the document guides to match the 1. BERBRAREERSHKERYT -
size of the document loaded.

2. Place the document face up inthe centre of 5 48 Ez=mEER T AETERDR - <FER>15

the document feeder. The <Confirmation> e
indicator lights up when the document is MNEB5E
loaded correctly.

1.1.2 Document Glass JZIEEHR
1. Open the document cover. 1. RRURBINE -

2. Place the document face downand alignit 5 us ERENREEOT  WEBEERNA

against the top left corner of the document

glass. FEMENRERRBINE -
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1.2 SELECTING FEATURES (CoPY) 3ZI2IHEE (BED)

1. Press the <Services Home> button.

2. Select [Copy].

T

Simple Copy

-

Store to Folder

r

Fax / Internet Fax

Simple Fax

>

Send from Folder

1/2

3. Select the features from each tab as

necessary.
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1. ¥— T <Services Home>§& °

Services Home

(Not In Use)

Review

2. EE B -

E-mail

>

Scan to PC

Stored
Programming

9,

3. TR ASERERTERENIDEE -

Copy

Layout
Adjustment

[ Image Quality I

Reduce / Enlarge Paper Supply Output Color
100%|| = | + '
1 A4
Plain
4 2I=/A3
Auto % D Plain
70% A3 A4, D 3=l 8K Dual Color
B4—B5 Plain Red / Black
141% A4—A3, 5=/ Auto Detect ﬁ) Single Color
B5—>B4 Plain -~ Red
E tMore... tMore... Q More...

I Qutput Format I Job Assembly _

@ 2 Sided Copying
11 Sided

Copy Output

Auto
Center Tray

Pages per Side
off

Darken

Lighten

Vi
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1.3 ENTERING THE QUANTITY @i A S END &

Enter the number of copies using the numeric ERSREASONHE - ANSEDBEE

keypad. The number of copies entered appears _ _
on the upper right part of the touch screen. BT I=N6 LA -

Log In/ Out Job Status Machine Status  Power Saver

,

Clear All

.
Interrupt @ Stop

Q@
0
@
®

Dial Pause

Q) © @«Ex

@
®

If you enter an incorrect value, press the <C> WEHASEREE - B<C>RUHT AN

button and enter the correct value. .

Note: You can enter up to 999 for the number B 220H A 999 BN -
of copies.
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2 BASIC COPY FEATURES EA B EIIHEE

2.1 PAPER SuppLY ¥RE 2

E Copy Image Quality : !Ijayout o Qutput Format Job Assembly -
Reduce/ Enlarge Paper Supply Qutput Color @ T iicied opving
100%| = | + @ Auto Select @ Auto Detect 1-1 Sided
T A4 =
E 100% Plain w Color Copy 0utput
- Auto
@ Auto % I:l ﬁlljlnm’ 9 Black & White Center Tray
]2 ;
70% A3-A4, 3=k Dual Color Pages per Side
B4-B5 Plain Red / Black off
141% A4—-A3, 5="Auto Detect ﬂ) Single Color
B5-B4 Plain -~ Red Darken Lighten
E tore... More... O More... =

8%
Automatically determines the tray holding the  jBEERE R TR RO ERIERELETE

appropriate paper, based on the document size
and the specified copy ratio. ED -

.
Display the [Paper Supply] screen. BN IERRREE -
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2.1.1 Tray 5 (Bypass) ¥E#& 5 (FEER)

If you want to make copies on paper that FEESAEER 1 T4 00KE ESAHERES
cannot be loaded in the Trays 1 to 4, use the . s
1. Select [Tray 5 (Bypass)] or [More] from 1. IR IRREE 80 - &iE
[Paper Supply] screen. [HEAR S(FIXHRMR)] -
Pqper Supply [g Cancel HQ@ Save ]
Tray % Full Paper Size Paper Type Paper Color Size Detection
2= 75% A3 CIPlain White Auto Detect A |
3= 50% A4 [ ] Plain White Auto Detect
4o 25% 297x420mm []Recycled White Custom Size
52 Bypass Auto Detect Plain
’ 6= 100% A4 [ Plain White

2. Select the [Paper Size] or/and [Paper Typel. 2. 3EiE [#ERR Y] /K [#ERH] -

_ Tray5 [& — H& — ]
Paper Size Paper Type
| Standard size Pan©079gm ]‘
r —— lM o] l Bond (90-105 gsm) I
. A4 D Recycled (60-79 gsm) ‘
A5 D Plain Reload (60-79 gsm) ‘
lAG o l Punched (60-105 gsm) I
lBll o) | v | LLenerhecnd((iO-105 gsm) IJL
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